LAPTOP REQUEST FORM (1 WEEK IN ADVANCE OF PROGRAM)

	
	Questions
	Responses

	1
	Requester Name
	

	2
	Program Name
	

	3
	Date
	Click or tap to enter a date.
	4
	Start & End Time
	
	

	5
	Recording
	☐ Yes
	☐ No

	6
	Where do you need the files to be transferred?
	☐ Hard Drive
	☐ Onedrive



East Wing

	Room
	SimCapture Log In
	SimCapture Patient Post Encounter

	
	Desktop
	Laptop
	In Room
	Inner Hall

	East 1
	☐	☐	☐	☐
	East 2
	☐	☐	☐	☐
	East 3
	☐	☐	☐	☐
	East 4
	☐	☐	☐	☐
	East 5
	☐	☐	☐	☐
	East 6
	☐	☐	☐	☐
	East 7
	☐	☐	☐	☐
	East 8
	☐	☐	☐	☐
	East 9
	☐	☐	☐	☐
	East 10
	☐	☐	☐	☐
	East 11
	☐	☐	☐	☐
	East 12
	☐	☐	☐	☐
	East 13
	☐	☐	☐	☐
	East 14
	☐	☐	☐	☐
	East Conference Room B
	☐	☐	☐	☐


Notes:


West Wing

	Room
	Laptop
	Computer on Wheels
	Notes

	West A
	Choose an item.	Choose an item.	

	West B
	Choose an item.	Choose an item.	

	West C
	Choose an item.	Choose an item.	

	West D
	Choose an item.	Choose an item.	

	West E
	Choose an item.	Choose an item.	

	West F
	Choose an item.	Choose an item.	

	West G
	Choose an item.	Choose an item.	

	West Conference Room A
	Choose an item.	Choose an item.	

	West Conference Room B
	Choose an item.	Choose an item.	




North Wing

	Room
	Laptop
	Computer on Wheels
	Notes

	North 1
	Choose an item.	Choose an item.	

	North 2
	Choose an item.	Choose an item.	

	North 3
	Choose an item.	Choose an item.	

	North 4
	Choose an item.	Choose an item.	

	North 5
	Choose an item.	Choose an item.	

	North Conference Room
	Choose an item.	Choose an item.	



Classrooms

	Room
	Laptop
	Computer on Wheels
	Notes

	Classroom A
	Choose an item.	Choose an item.	

	Classroom B
	Choose an item.	Choose an item.	

	Classroom C
	Choose an item.	Choose an item.	

	Classroom D
	Choose an item.	Choose an item.	




Step 2: NYSIM IT will hand you the laptop per above day of the session
Step 3: Program point of contact will set up the laptop (User Name: simusr2 Password: simusr2pwd)
Step 4: Hand in the laptops within next business day to NYSIM IT
Step 5: NYSIM IT will check them in 
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	Device
	Room

	SimLap41
	Choose an item.
	SimLap53
	Choose an item.
	SimLap54
	Choose an item.
	SimLap55
	Choose an item.
	SimLap56
	Choose an item.
	SimCart1
	Choose an item.
	SimCart2
	Choose an item.
	SimCart3
	Choose an item.
	SimCart4
	Choose an item.
	SimCart5
	Choose an item.


